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Application Guidelines

for a non-tenure-track position of ‘Foreign Language Teacher’
1. Position: Lecturer, English Department, Nara University of Education
2. Classes required to teach and other responsibilities:
(1) Classes:
Undergraduate: English (2 classes per semester) , Communication in a Foreign Language
(2 classes per semester), English Composition |, English Composition IlI, Issues in
Language and Culture II, Practical English Expressions, Seminar in Education for
Intercultural Understanding 1l (2012 & 2013 only), Phonetics and Phonology (as an
assistant teacher for English pronunciation), etc. by arrangement prior to the start of the
semester.
(2) Other responsibilities: to serve on some university committees; to assist with entrance
examinations; to attend and participate in monthly department and university-wide meetings
etc.
3. Qualifications and requirements:
(1) Applicants should be qualified to teach the classes specified above.
(2) Applicants must have at least a Master’s degree or equivalent.
(3) Applicants must be qualified to actively engage in teaching practical English as a foreign
language. Areas of research achievements could include applied linguistics, English
linguistics, British and American literature, intercultural communication as well as other
TESOL related fields.
(4) Applicants must have some years of experience of teaching in Japanese primary,
secondary, or higher education institutes.
(5) Applicants must be native speakers of English. Additionally, proficiency in Japanese is
necessary at a level high enough to participate in university committees and other
administrative duties involving email exchanges and communication with non-English
speaking university staff.
(6) Applicants must have a passion for and insight into English language teaching so that
they can contribute to its betterment at a university of education.
4. Date of employment: April 1, 2012
5. Contract: two years. Renewable for an additional three years (until March 2017), subject
to a yearly review.
6. Salary: Salary including various allowances such as housing and commuting will be paid
in accordance with the regulations stipulated by the university.

7. Documents to be submitted:



(1) Curriculum vitae which includes mention of academic associations, degrees, awards,
and certification of Japanese language proficiency (if available).

(2) A complete list of publications and educational achievements using the specified forms
available from the university URL given below.

(3) An essay in English (not exceeding 1,000 words) OR Japanese (hot exceeding 2,000
characters) outlining your major academic achievements and the nature of your research
based on any two major publications from the list in (2).

(4) Copies of all publications listed in (2). All copies must include the cover of the publication,
the table of contents and the colophon page of the journal in which they appeared. Please
include both books and journal publications. Copies of all certificates including that for
Japanese language proficiency (if available) and diplomas including and beyond the
bachelor’s degree (photocopies are admissible for all of these).

(5) An essay in English (not exceeding 1,000 words) OR Japanese (nhot exceeding 2,000
characters) describing your aspirations for education, research and other responsibilities
you may engage in at Nara University of Education. Discussion of your achievements in
practical English teaching, if any, should be included here.

8. Deadline for applications: October 31, 2011

9. Address for application: T 630-8528 Takabatake-cho Nara-shi,

Personnel and Welfare Department, General Affairs Section, Nara University of Education
Please write in red, ‘Application for teacher of English as a native speaker’ on the envelope
and send it by simple registered mail.

10. Contact information: Mamoru Kadota, English Department, Nara University of Education
Tel: 0742-27-9161 E-mail: kadotam@nara-edu.ac.jp

11. Other:

(1) Selection process is as follows:

After an initial screening of written documents, short-listed candidates will be asked to come
to the university for an interview (both in English and Japanese) and give an English
demonstration lesson (about 15 minutes). Please note that transportation fees will not be
reimbursed.

(2) Notification of the selection result: by December 15, 2011

(3) Application forms are available on the university home page
(http://www.nara-edu.ac.jp/ADMIN/SOUMU/JINJI/10_saiyou.htm)

(4) All the publications submitted will be returned after the selection process is over.

(5) Please note that the retirement age at our university is 65.



