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| - 1 City Hall or Ward Office

Go to your municipality and complete the following procedures.

‘. Move in Certificate

Once you have a new address, please submit a “Move in Certificate” at your municipality. Your new
address will be written on your residence card.
When you move, you also need to be registered your new address on it. Please submit a “Move out

Certificate” at your old municipality and then submit a “Move in Certificate” at your new municipality.

‘.National Health Insurance

All foreign residents join the National Health Insurance. This health insurance is which you pay 30%
of hospital expenses if you go to a hospital with the National Health Insurance Card. International

students can apply for reduction of insurance fee at the municipality.

‘.National Pension

All international students over 20-year-old have to take National Pension. You can also join it at the
near Branch Office for pension consultation.

And all students can apply to the postponement and exemption of payment. Please ask the

responsible at the municipality when you join National Pension.

Undergraduate and Graduate students can apply to the “Special payment system for students”.
Research students, Exchange Students, Japanese Studies Students and Teacher Training Students

can apply to the “Pension exemption and postponement”.

[NOTICE] Individual Number (=4 + >/3—)
Individual Number is given to each resident in Japan. A few weeks or months later, City hall will send
you a notification. Don’t dispose it.

| -2 Bank or Post Office
Government scholarship students have to make an account of Japan Post Bank for scholarship.
Other students don’t have to make it but if you have one, it is useful to get part-time payments or
scholarship.
And based on a Japanese law, it differs from banks that how to treat a foreigner’s account. The way and
the handling fee of the transfer from your account to other Japanese account may be treated as
international remittances. If you don’t know your status, please check it at the bank by yourself and if you

need to change it, don’t forget a procedure.
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2-1 Tuition Payment

Entrance fee and tuition differ from your status. They may be changed at the begging of the
academic year. If it is changed while a student, please pay revised tuition.
There are two ways of the payment. One is to transfer or pay into a bank account of the university.
The other is to the receipts and disbursements at the Financial Affairs at the university by cash. We

inform more details on our website every around April and October. Please make sure to check it.
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2-2 Exemption from Tuition

Undergraduate and Graduate students can apply to the exemption from tuition. You must apply
respectively to it on the first semester and second semester. The application periods are  posted on
the university website. Please check more details on the ” [ KFft4 - BF 4] WEHEREE” from

above URL. You can also go to this site through above QR code.
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2-3 Scholarship
There are some scholarships for Undergraduate and Graduate international students. If you want to
apply to above scholarships, you have to be selected as a nominee by the university. We make a
survey for these scholarships so if you are interested in them, please make sure to submit the paper.
These scholarships are not always recruited every year. And if we have an information of other
There are other scholarships for the international students. You can get some information on the

scholarships, we will let you know.

above website.
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Please ask us questions about learning Japanese.

—EH BE ®K#E YOSHIMURA Masahito (Professor)
“WTab r ) TsHLw
~Fa25 IZUMIMOTO Chiharu (Professor)
BCL Wy #AIAZ DL
-mE BX B 1 NAGUMO Yuta (Lecturer)
- *);"(zl'f ?F;%: Eélé;%?éﬁi SAKAUE Ayako (Specially-appointed Lecturer)

1-/”;%3 YANASE Peter (Specially-appointed Lecturer)

NEEWNL 2 A D

@ik E @5 IR (Staffs at Student Affairs Division)
CEZme e FIclT g TEE T,

Please ask us questions about your Visa or life in the university.

HELFE L 5 z
R0 FE2F AKIYAMA Shizuko
T EEE ITO Shizuka

L o5HH F =
-t E&FF MURAKAMI Makiko
—kmrr4 B DOUGHERTY Yu

I am working at International

Communication Room.
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3-2 Attendance Sign

All international students must sign an attendance note at Student Affairs Division between the 1st and
5th of every month, otherwise you may lose your visa. It is necessary to sign even during the summer

vacation and spring vacation. If you go on a trip, please be careful of the date of the signature.

Student Affairs Division doesn’t contact you even if you forget the signature. It is based on your own

responsibility. You had better write it on your schedule book and please don’t forget it.

N
F
[
£

And if you are a scholarship student, the allowance will be delayed or not supplied if you forget your
attendance sign. In case you can’t sign for some reasons, please contact to Student Affairs Division in

advance and follow an instruction.

3 -3 Information from NUE to International Students

We post the notices by four ways.
1. email 2. university website 3. Campus Square 4. bulletin board
The university provides information by E-mail so please check your email server once a day. And

many information is posted on the “Campus Square” every day.

(References)

The university homepage :  https://www.nara-edu.ac.jp/

The university website for international students :

https://www.nara-edu.ac.jp/international/info_ryugakuNara.html

Campus Square :  Scan this QR code—
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3 -4 Facilities (International Exchange Room, Health Care Center, Information

Processing Facilities, Library, Career Salon)

@ International Exchange Room‘

There is an International Communication Room in Lecture Building 3. We hold an event “Nakkyon’s
café” once a month to promote exchanging between international and Japanese students. Students
can use PCs, magazines and DVDs anytime. On a bulletin board, you can get information about

scholarship, job search and international events.

‘.Health Care Center{

Health Care Center take a first-aid for illnesses and injuries free of charge. If you get injured or feel
sick, please don’t hesitate to use it. You can also get information about clinics around here.
And you can use the Student Counseling Service. What you discuss with the counselor is
confidential, even to faculties and staffs. If you have any worries or concerns, please use it.
— Office hour (Health Care Center) : 8:30-17:15 (Monday to Friday)
— Office hour (Student Counselling Service) : 11:00-15:00 (Monday, Tuesday and Thursday)
11:00-14:00 (Wednesday)

10:00-17:00 (Friday) (13:00-14:00 is closed)

‘.Information Processing Facilities

You can use the PCs freely when you make some reports for your classes.
Office hour : 9:00-21:00 (Monday to Friday)
10:00-17:00 (Saturday)  (Third Wednesday and Sunday is closed)
This office hour slightly changes while the long vacation. Please check more detail on the Library

website.

@Career Salon

There are some books for job hunting in Japan. If you are interested in getting a job in Japan, please

consult with a staff at Student Affairs Division.
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3-5 Ifyou have a plan to travel to other country (Special Re-entry Permit)
When you go out from Japan for traveling, please submit the form ° —EI# H:' EI = to Student Affairs
Division in advance. You can download the form * \—-t)ﬂ%kfbt% l E from the university website.
Also, at the airport, please tell the immigration inspector that you intend to depart Japan with a Special

Re-entry Permit System.

(Reference) Authority: Website of Immigration bureau of Japan

A foreign national who intends to depart from Japan with a Special Re-entry Permit must possess a
valid passport (a mid- to long term resident must possess a valid passport and a residence card) and
manifest his/her intention to depart from Japan with a Special Re-entry Permit to an immigration
inspector upon departure. Specifically, as a Re-entry and Departure Record (Re-entry ED Card) has a
column for the manifestation of the intention to re-enter Japan with a Special Re-entry Permit, the

relevant person should check the said column and present it making a statement of your intention to an

immigration inspector.
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3-6 Entrance Examination for Master Course

Applicants who take the entrance examination for the master course of NUE may need to take

(S 1 LA

“NF é*ﬁ%ﬁ” in advance.

Please make sure to confirm whether you need to take it or not at the Entrance Examination

Division as soon as possible. If you don’t pass it, you cannot apply to the master course exam.

Moreover, you need to submit application for taking the exam of the master course. Don’t forget
both procedures not to lose your chance for exam.

You can find the schedule of the exam at the above website of the university.

If you are a government scholarship research student and you are going to take the exam of the
master course of NUE, you need to make some procedures to extend your term of scholarship. If

you decided to take the exam, please let us know immediately.
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3 -7 Cancellation Criteria of Classes
Classes will be cancelled in any of the following cases.
1. In case “Emergency Warning” or “Storm Warning” is issued to “Nara City” by Japan
Meteorological Agency.

2. In case three or more of the following four lines are out of service.

@DKintetsu Railway Namba-Nara line (Osaka-Namba Sta.~ Kintetsu-Nara Sta.)
@Kintetsu Railway Kyoto line (Kyoto Sta.~ Yamato-Saidaiji Sta.)

Kintetsu Railway Kashihara line  (Yamato-Saidaiji Sta.~ Kashiharajingu-mae Sta.)
@West Japan Railway Yamatoji line (JR-Namba Sta. ~ Kamo Sta.)

3. Other than the above, in case the president deems it difficult to commute to the university.

When the warnings are cancelled, classes restart. The criteria are as below.

If the warnings are canceled by 7:00 am  — Classes are conducted as usual.
If the warnings are canceled by 11:00 am — Classes are restarted from the 3™ period.

If the warnings are canceled by 4:00 pm — Classes are restarted from the 6™ period.

(NOTE) If the warning is issued during a class, the class is canceled immediately.
(NOTE) If you want to know how to check the weather warnings, please refer to “Weather Warning” on

“4-4 In case of Emergency(Emergency Calls, Earthquake, Typhoon etc.)” .
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4 - | National Health Insurance

All international students join the National Health Insurance system. Under this system, you are

charged 30% of hospital expenses when you go to a hospital with National Health Insurance Card.

International students can apply for reduction of insurance fee at a municipality. As a result, the

4

insurance expense is approximately 2,500yen per month.

L

N
F
[
£

4 - 2 Private Insurance for International Students at NUE

oA TN B 1 AW

.“#Eﬂ:ﬁé” . “#Eﬂ'ﬁg”

oA TW B 1T AIEW

All students including the international students join the private insurance, “Z&f X" and “FHfEE",

designated by the university. The compensations are written in the leaflet.

S wp K %)

O FH B

BTN A o]
All international students also join another private insurance, “A > /3% > F{# 348", designated by

the university. The compensations are written in the leaflet.

If you are injured in any of following situations, please let the staffs

of the Student Affairs Division know.
We will confirm whether you can use this private Insurance or not.
1. during the classes

2. during the club activities

3. on the way to the university or to home
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4-3 Attentions

‘.Driving in Japan|

Nara University of Education has prohibited car driving for all exchange students, Japanese Studies

Students and Teacher Training Students in principal because the car accidents are hardly resolved in

the short term. Research students should ask your professor’s permission in advance before you

drive a car.

Under a Bicycle Theft Prevention Registration System, all bicycles in Japan are registered owner’s
name. If you are given a bicycle from someone, you need to change the owner’s name at a bicycle
store or the shop in the university. If you ride a bicycle registered to someone else, police may
suspect you of a theft. When you ride a bicycle at night, don’t forget to turn on a headlight.

And riding on the sidewalk where passage is not permitted, riding double, drink-driving, riding with

earphones, umbrella or talking on the cell phone are strictly prohibited.

@ Traffic rules and manners on the public transportation

There is no traffic light in front of the side gate of the university. Please wait until all cars are gone
and confirm any cars are not approaching to you because drivers won't always yield to pedestrians.

When you ride in a taxi or any other car including expressway bus, please always fasten your
seatbelt.

Using your phone while driving is prohibited.

You have to wear a helmet when you ride a scooter and motorcycle.

Please keep your phone in silent mode and refrain from talking on the phone when you use public

transportation (e.g., trains, subways, buses).
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@ Smoking and Drinking|

The age of adulthood in Japan is 18 however drinking alcohol and smoking cigarettes are allowed
from the age of 20 (after one’s 20™ birthday).

NUE campus is designated as non-smoking including e-cigarettes. If you want to smoke, you have to

go to a smoking space off campus. Smoking at the unauthorized spot is against laws or bad manners.

Riding a bicycle after drinking alcohol is against the law. After you drink alcohol, don’t ride a bicycle

and push it by hand.

K& 4k

Drinking in the daytime or outside is considered to be bad manners in Japan, except at special events
like festivals.

When you drink in the dorm at night in particular, please make sure not to bother your neighbors.

@ Heat Stroke

Heatstroke is caused not only when you are outside or play sports. It is caused even when you are

l.ﬂ;

inside in high temperature and high humidity. Please find more detail on the university website from the

below URL.

ﬁ
#
oA
=]
2
&
=]

Heat Stroke : https://www.nara-edu.ac.jp/HOKENKANRI/heatstroke covid19 en.html

H
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|.Security Export Control

The Security Export Control in Japan is implemented for the purpose of enabling proper development of

foreign trade, and maintaining peace and safety in Japan as well as in the international community by
exercising the minimum necessary control based on the FEFTA (Foreign Exchange and Foreign Trade
Act) under international export control regimes. You do NOT export any material may be used for
developing weapons or taught any information to other countries without permission of Ministry of
Economy, Trade and Industry.

Please find more detail from another leaflet.

@ African swine feveﬁ

Japanese government has issued a warning to international students as below to prevent African
swine fever from entering Japan. Please read below and be careful.

1. You cannot bring meat products, such as pork, beef, chicken, egg, processed food (ham, sausages
and bacon etc.), and food including meat (Chinese dumpling, steamed pork bun etc.) into Japan even
if they are a small amount. It is prohibited regardless of quantity or transportation (baggage, personal
belonging or mail). This policy is also valid to the vegetables and fruits.

2. If you violate the law, you could be punished by up to 3 years in jail or fined by up to three million yen
(for corporate body, it is up to fifty million yen.).

3. Please inform this to your family and acquaintances overseas. They are also prohibited to bring them

into Japan.
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4 -4 In case of Emergency (Emergency Calls, Earthquake, Typhoon etc.)

@Emergency Calls

You can reach the police by dialing 110. Fire and ambulance services can be contacted by
dialing 119. If you have an accident or call 110 or 119, please let us know by phone (weekdays:
0742-27-9148, weekends: 0742-27-9116) or email (ryugaku@nara-edu.ac.jp) immediately.

(Important matters)

These numbers also support foreign languages (English, Chinese, Korean, Portuguese, Spanish,
etc.). If you wish to speak other than Japanese, please let them know it. However, the support may
differ from the municipality.

If you cannot call in some reasons, ask people around you to call behalf of you.

+ You can call from mobile phones and pay phones.

If you are not sure whether to call an ambulance, call “#7119”. They will give you advices. This

service is only available in Japanese.
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@Earthquake

Japan has many earthquakes and small earthquakes occur several times a year even in Nara. "Nankai
Trough Mega Earthquake" is expected to happen in the near future and it will affect in Nara.

If earthquake happens,

+ Hide under the desk and protect your head until the shake stops.

- When the shaking stopped, please evacuate to other safety place as needed or prepare for
evacuation depending on the situation.

And if you are near the sea,

- Go to higher place or away from the coast immediately because Tsunami might strike.
The above are general evacuation procedures. What you should do first depends on the situation.

It is important to prepare survival kit including food and water for about seven days in advance.

K& 4k
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When a typhoon approaches, please stay at your house or inside a strong building because strong
wind is especially dangerous.
In the severe situation, please evacuate to the evacuation center.
You can check the information of typhoon on a website written by "Japan Weather Association" etc.
[How to read typhoon track map]
Generally, the current position of a typhoon is indicated by a circle (solid line). The area that is
expected to move is indicated by a dashed circle
(forecast circle). :
The eye of the typhoon is expected to move in
the area of the forecast circle. Even if you are out
of the area, you may encounter heavy rain and

strong wind.
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|.Weather Warning

Weather warnings may be issued because of a typhoon or heavy rain. You can check them by the

following steps.

1. Search through the internet with “% 5 L 13}l 9 ” and access a website of Japan Meteorological

Agency. You can also access it from above QR Code.

7 "a A AN 3ol f; AN li?n
I

2. Check whether “Nara City” is listed in “R RENEZR - SEEFR” . If you find anything on it, please be

careful of the rain or wind.

<RDFWVIF S

(NOTE) If you find “%ﬂ,” in red or “ﬁ%‘]ﬁziﬁ” in purple, the classes of the university are canceled.
Please referto “3-7 Cancellation Criteria of Classes” to know more details.
[Emergency Warnings]
Emergency Warnings are issued when the dangerous situations are impended that has not been

occurred in the past. All of the emergency warnings make the classes canceled for example heavy

rain, windstorm and heavy snow.
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5-1 Residence Card
Your residence card is your ID card in Japan. You always have to take it around with you even if you

take a walk to the convenience store. Otherwise, you may be arrested by the police.

5-2 If you have a plan to have a part-time job (Permit for Deviation of Status)
It is NOT permitted for students with a student visa to work or earn money even only one-day-job. If
you violate it, you will be punished severely such as deportation.
[Exchange Students and Government Scholarship Students (Japanese Studies Students, Teacher
Training Students and Research Students]

Any part-time job is prohibited in principle, because guaranteed to be provided with sufficient

financial resources, allowing students to focus on their academic studies without having to worry
about financial problems. Therefore, Nara University of Education has not permitted to have any part-

time job in principle to avoid any unneeded troubles. However, as an exception, if there are special

reasons and you find it truly necessary to do a part-time job, you will be allowed to work as long as it

does not interfere with your studies. Please ask your professor to obtain their permission and get the

explanation by Student Affairs Division staff in advance before applying for "Permit for Deviation of

Status" at immigration office.

[Undergraduate students, Graduate Students and Research Students]

If you want to work with your student visa, you are required to obtain a "Permit for Deviation of
Status" at the immigration office. Then you can work within 28 hours a week except some of the
prohibited jobs. If you are compelled to have a part time job, please ask your professor before

applying for it at immigration office.
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5-3 Extend Your Period of Stay
When you continue studying in Japan, you have to extend your period of stay. The immigration

bureau accepts applications for extension from 3 months prior to the expiration date.

1. Fill out the form “Application for extension of period of stay” (Download the form from website of
Immigration Service Agency of Japan.)
2. Apply for some certificates at Student Affairs Division. About 3 days later, you’ll obtain the

certificates.

3. Apply at the immigration office.

(NOTE) The way of the procedure might change without notice. Please check the website of

Japanese Immigration Office first.
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6 - | City Hall or Ward Office

Please go to your municipality and complete the following procedures before leaving Japan.

‘.Move out Certificate‘

You have to submit “Move out Certificate” at the municipality. You can get the document at the

municipality.

‘QNationaI Health Insurance‘

You need to pay the fee for National Health Insurance so please bring the receipt with you.

‘.National Pension|

You have to make a procedure to lose the eligibility to receive national pension. Please bring your

pension handbook or pension number card with you.
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6 -2 Close Bank Account

You have to close your bank account at the bank or post office where the account is located.

If you are a scholar, you have to close it after receiving your last scholarship. And if the charges for

public services are automatically withdrawn, please close it after they are withdrawn.

6 -3 Other Cancelation

The following is a list of the major matters. If you have other procedures, don’t forget cancelling them.

|.Dormitory/ House, Internet and EIectriciM

Students in the dormitory of NUE : We will explain it before your graduation or departure. If you
contract an internet service by yourself, please make sure to
cancel it by yourself.

Students rent a house by yourself : Tell the companies that you will leave the house.

|.Gas and Water Service

Students in the dormitory of NUE : You don’t need any procedures.

Students rent a house by yourself : Tell the company that you cancel it.

@Cell Phone

If you don’t bring it back to your home country, please cancel it.

|.Dispose your belongings|

You cannot dispose big belongings (ex, Futon, TV, desk...) as daily disposals. Big belongings will
need to be collected by a contractor. Please ask the municipality in advance and make necessary

procedures.
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6 -4 Change Status of Residence

If you work in Japan after graduation, you have to change your status of residence. Please make sure

If you continue job hunting, you also have to change it. Please come to the Students Affairs Division in

to contact a company you will work at and confirm the procedures.

advance and we will explain the procedures.
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7-2 ¥% BT T1E 5 £ % Conversation Collections Can Be Used in Hospitals

H...Hospital staff [Y...You|
H: C 0)%7%‘;% HTTTHN? Is this your first visit to this hospital?
H lilfkb;’)té‘;{ﬁ’)thti%’)’(\l\i_d_b\

F

I

H:

< X <X x X X x x KX

Do you have your national health insurance card and patient registration card with you?
EVBA L n . R L L AN - O I - 5 . .
WRER > TLEIV, [/ KEFHIBOTITHRA TS EI W,

Please take your temperature. / Please put a thermometer under your arm.

=

£ ;’)

K IV 5 LEYELAES?  When did symptoms first appear?
Ho'hY 2T, | have a fever.
EasLET, | have the chills.
EhA VT, | feel sluggish.
bé%ﬁé?b“‘% DEE A | have no appetite.
ERSLET, | have a headache.
Engzyzvd, My nose is stuffed up.
o E L ET, | feel nauseous.

EnE L F L7, | vomited something.
BEHTE UL | have a rash.
Lo es vp%ig

FELETHLERTEEL L TIETL,

Here is a prescription, please retrieve the medication from the pharmacy.

1"—"'&7# R | BERIL 2 . I'm going to give you an 1V, it will take about 1 hour.
I ;5?7; él E f-*’( TV, Please come back after a week.

() AN <34 LD
| H3B 20 &K £MRA LT £x\\, Please take this medication 3 times a day.

7-3 %@@/Other

FTH

@522\ T (O, A. X) /Meaning of three symbol in Japan

LAE20e) oW

O—->EEREE,VYes

ch

Fs0

X >R R E/No

2] S D) by I hA

A>T L Rt i B (Bok) /‘maybe yes, maybe no, depending on the circumstances.

/
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T-4 &R EOD 4 X > b+ /Event Calendar in Nara
[V _57(, [EY L&
BFHA/Time iT%/Event 3% 7k /Place
3% Lslohi Hﬁﬁt'lb‘{ TWEWwL
4LAWMAE AERBERX
D
/Grand Tea Ceremony in Spring v
Uf; 3 DL BLALR ?
518 bl K E 14 %
/Ice Deditation Festival
5B 198 56hE s Rt e
[Fan-Throwing Festival
il b3 Lwkh FLwh o o . £S5 rEvL b 2L DL REONL
TR 4 ~9 T4 SA LTy T FaLF— K . ABETEYLE,
/llluminated Promenade 2 Téw\%* S
twILwA N Iy n i . it 5 ZIAA ¥
8AF A %2 5 ¥E{E4/Candle Festival N
8A 14, 158 R ] =R KAt
/Lantern Lighting Ceremony
g Wb A ls r UV D r_:_@;ma
8A 158 RBRXERY Kk KEF - &
/Great Bonifire Festival
FACHILL LD % ¥ v
kT3 2 /Lantern Festival
FLwi . o % ZHAA *A,L;vg‘t: Y
8A T A /N5 2 [Basara Festival EBEAE. = x@Y
HE AL HWIFD JnRHEo . InRHLALS *6*1% ¥
X ‘% koA F LY |Uneme Festival i, RRS
twILwA LA —)m it 5 ZIAA
0B & A = ) IDeer Antler Cutting | &= B/AE
L& 7(,VJ>A, LEIZTIVATA ) o I 5 2L YDIEL N0 A
10 B T’J~ = 2 FE/ Shoso-in Exhibition =B )
g I2ﬁ$$5tlgjk ﬂTEﬂ%%%A} Sy fr‘fé\‘f:\%v
/ Kasuga Wakamiya On-Matsuri
Festival
FLwi x IR F
AT EH s 2
[ Mt. Wakakusa Yamayaki Fire
Festival
L w i A . 2:77“x\l,l/]\">}:'\'>
3AIE~I4H 1& —4/ Shuni-e Ceremony AF-_HAE
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